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Chapter 1 LIFEGUARD RECRUITMENT

RecruitingReturning Lifequards

A. All lifeguards shouldleave a winteraddressprior to termination. Thisvill enable each
area to contact thdifeguard in January. Theprevious summefs lifeguards should be
contacted with a letter thatcludesthe following:

1. Anoffer of employment aslifeguardfor the upcoming season.
2. PayScale.

3. Upcomingeasonnformation and testatesif available.

B. Eachreturningifeguardshould becontactechgain at the beginning of March with a
letterthatincludestestdatesand an application.

C. Before sending letters offerimgreturning guard summemploymentbesureto review
his/herpreviousyears evaluation.

. Recruiting New Lifequards

A. Recruitmenpostersandbrochuresshould be sent tewim coaches, athletic directors
andguidance counseloia DecemberSample flyer pag&\-1.

B. Lifeguardjob information must bavailableto all employees answeringphones in the
area office. This informatiowill include the date, timdpcation,components of the
employmentest andstartingsalary. In addition, it should be madearto all
applicants under 1@:arsof agethat apermission slipnust besignedby a parent or
legalguardian prior to taking thdeguard employmentest. They shouldlsobe
informedthat wetsuits are not permitted. Thidl make it easyfor office personnelto
give lifeguard informatiorover the telephone. This information should be in the
office and at www.njparksandforests.@tarting_ January 1.

C. Office personnethouldrecord names, addressasdtelephone numbersf all the
interested partiesAn application, permission slignd other pertinent information
should be sent tl interestedcandidatesThese candidateshould becontacted again
about twoweeksprior to thelifeguardtest to be reminded of the test.



Chapter 2 - EMPLOYMENT TEST AND HIRIN®PROCEDURES

All lifeguards andlifeguard officersnustpassthe NJStateParkService LifeguardEmployment
Test prior toperforming lifeguardunctions each season.

Componentsf Test andPassingScores

A. 500 Meter Swim

1. OpenwaterTest(Givenwhen pool is not available)
Applicant startson beachand runs intavaist-deep watethenswimsto andtouchesa
marker250 metersfrom thewaterline and returns to th&artingpoint. Passingtime
is 10 minutes or less.

2. PoolTest
Applicant startan the pool(diving is not permitted) andwims 20 lengthsin a 25
meter pool or Jardsshort of 22engthsin a 25yard pool. Flip turns are allowed.
Passingime is 10 minutes or less.

B. 400 Meter Run

Candidatevill run 400meterswith sneaker®n a track or other hard surface. Passing
time is 1 minute 4@econdor less.

[l. Testing Criteria

A. Testwill beorganizedandadministeredoy WaterSafety Supervisor (WSS)r a Regional
Superintendendlesignee.

B. The two parts of the test must be takenp@sdedimultaneougt

C. If one part of the testfimiled thewholetest must be retaken.

D. Resttime andchangingtime between events amaximumof 10 minutes.
E. Events willbe timed byWSSor Superintendents.

F.  Nowetsuitscan be worn during the test.

G. Returningyuards will staff boatsvith rescue buoysndkayakswith rescue buoy$or
safetyduringtestsin open water.

H. Heats for opewater testingshould contain a number applicantghat can be
safely coveredby boatsand kayaks.



J.

K.

All candidatesunder 18/earsof agemusthaveanofficial StateParkService permissioslip
signedby a parent olegal guardianin order to take themploymentest. Candidatesver
18 musthave acceptablproof of age.Sampleform pageA-2.

Employmenttestrecord forms (page A-16) wibecompletecoyWSSand
forwardedto theappropriateSuperintendent.

No exceptions.

[1l. Hiring Procedures

These procedureare for both new and returnithfgguads.

A.

B.

Applicantsmust benterviewedby the Superintendent.

Applicantshired must bgiven alifeguard physicaform withaccompanyinglirections
about how it should beompletedThis physicalform may not be photocopied and
musthavethe physiciars sealor stamp affixed. If these conditions are not rtieg,
form will be considerednvalid. All Lifeguards musthawlifeguard physicaform
completedoy an M.D., D.O., nurse practitioner, or physicéssistant prior to
performinglifeguardfunctionsfor the public. Training ancthaintenance functiorsre
permittedbefore physicaform is completed. This form should be kept in paesonnel
file at theareaoffice. Sampleform on page A-3.

. Lifeguardmust benotified of trainingrequirements, scheduled classesd the manual

test.

Lifeguardsmust getvorking paperdsrom their highschoolif they are under 18earsof
age.

Hepatitis BmmunizationForm(pageA-4) must be sent to the Trenton Lifeguard
coordinator.All lifeguards regardlesef whethertheyfilled out this form in the past
mustcompletethe form. If theLifeguardis a minor, a parent ¢egal guardianmust sign.

Employment packagewust be sent to theffice of Visitor Servicesaand Program
Support.



Chapter 3 LIFEGUARD IN TRAINING PROGRAM

Thisprogramis for parksthat can not get enougfeguardsto completetheir staff because
theapplicantscan notpassthelifeguard employmentest. Thigorogramis not for returning
guardswho are out o$hapeand can nopassthe test.

1. Theobjectiveof theprogramis to hirecandidatesvhofail the lifeguard
employmentest butshowpotential to pass. When hirdtlese candidates witle
called “Lifeguardin Training”.

2. Returnindifeguards willtrain peoplehired for thdifeguardin training program.

3. The"Lifeguardin Training” will follow a structuregrogramof stretching,
running,swimmingandstrokeinstruction.

4. Theprogram willbeusedwhen itappearghelifeguard staff willnot be filled. If
it is earlyin thespring, pool time must be acquired.

5. Thisprogram willnot work if anarea doesot recruit applicants.
6. The"Lifeguardin Training” will be hired at $8.38 per hour.
7. The“Lifeguardin Training” must meet and/ararry out thefollowing criteria:

A. Failed lifeguard employmentest butshowspotential topass.Swim
time is no more then 12 minutes and run time iBwoe then 2 minutes.

B. Willing to work up to 15 hoursweek on swimming,running and endurance.

C. Show progress each wetk amaximumof 3 weeks. lemployee doesot
passthe testfter 3 weeks he/she wilbe terminated.

D. Successful completioaf employmentestwill result in employment aa
lifeguardandemployee willenterStateParkService Lifeguardlraining
Program.

E. Will not beissuedor wearalifeguarduniform.

F. Will not performanylifeguardduties or sit on &feguardstand.

G. Will adhereto a workschedule agreetb by headifeguardand
SuperintendentPreferablyduringslow timesof the day.



When training “Lifeguard in Training”, make sureetipublic is adequately
protected. A guard must be in the stand when training takeseplache
water and kayaks should bsedon buoy swims. Do not compromise
trainee’s or public’'ssafety.

If the guards working with the “Lifeguard in Trang” do not have a positive
attitudeandencourage these people, the programfaill



Chapter 4 +LIFEGUARD TRAINING

This chaptewill outline the training that must bempletedoby returningguardsand new
guardsprior to and during theecreationabathing season. The trainipghgramis
requiredby the NewderseyDepartment of Health arknior Serviceandapprovedoy

the UnitedStates Lifesaving AssociatiofUSLA).

Training oflifeguard procedures, water skills, physitaining, and other related
material willbecarriedout bylifeguard officeran consultationwith theRegionalWater
Safety Superviso(WSS).

Training Returnin@uards-Lifequardskills

A. Essential skillandproceduresvhich must beeviewedbyall returninglifeguardsand officers
prior toworking asa lifeguard.

This trainingwill bereferredto asprimarytraining. Thematerialto becoveredin
primary training islisted belowand must be done to tkatisfactionof a lifeguard
officer. Trainingsessions wilbe planned prior to openirgy by lifeguard officers
and the WSS.

Primarytraining:

1. Rescue ProcedurendAll Related Procedure¢Hand Signals, Telephonétc.)
2. Torpedduoy Rescues

a. Conscious/ictim
b. Unconscious Victimlon surfaceandsubmerged), discuss waterrescue
breathing
c. Multiple Victims
3. Kayak/Rescue Board Rescues (Rescue Baartidand Beach StatPark Only)

a. Consciousvictim
b. Unconscious Victim, discusa water rescudreathing
c. Multiple Victims

4. Non-equipment Rescue techniques as listddeguard
training record.

5. Removalof victim from shallow waterto beach

6. Mask, Fins and Snorkel
7. Sighted submersion

8. WatelSearchfor a lostpersonnot sightedy a lifeguard



9. Spinallnjuries

a. Backboardandrelatedequipment
b. Skills neededo carefor spinalinjury in deep anghallowwater

10. Scanning
a. Discusswhat to look for
b. Previousexperiences
c. Correcting problemsbserved
11.PersonaWater CraftDesignated personnatisland Beach StatPark)
a. Handling andafety
b. Offbeachuse
c. Rescues
12. All TerrainVehicle (Designated personnatisland Beach StatPark)
a. Handling andafety
b. Offbeachuse
c. Recommendedses
13. OffBeach RescugéeamProcedures (Designated personatlisland Beach)

14. Reviewof Area (Facilities, SignsParkCommunicationsktc.)

B. A returninglifeguardisrequiredto passa written test on thifeguard manual before
working asa lifeguard.

1. The manual testll begivenby theWSSor his/her designee. Care must be taken to
insurethevalidity of thesetests.

2. Any cheatingon the manual testill result in thedismissalof all personsinvolved.

3. Thepassing graden theLifeguard ManualTest is 90.Incorrect answersust be
corrected.

C. Generally speakingnost returningguards will havecurrentAmericanRedCrossCPR
and FirstAid certifications.

1. AmericanRedCross:FirstAid and CPRextbooksmust be read andviewedby
returningguardsprior toworking asa lifeguard.

a. The Superintendehouldensurethat a returning guardviewsthis material
if recertification doesot takeplaceprior to the season.



D. Remainderof skills to bereviewedby returningguards (secondaryaining).

The secondary materias not part of the standaogerating proceduranddoesnot have
to bereviewedprior toworking asa lifeguard. Thenaterialshould beeviewedduring
thefirst three (3weeksof employment. Thenaterialshould beeviewed beforel0 a.m.
or during theday providedthe bathingreais properly supervisedThis secondary
material willbe done to theatisfactionof alifeguardofficer. Secondary materiab be
reviewedislisted below:

1. Boathandlingand rescueglsland Beach StatPark Only)

E. Renewalof RedCross,CPR/AED and FirsAid by returning guards.

1. Superintendentshould find ouexpiration datesn FirstAid and CPRcardsof
returningguardsprior to theirworking asa lifeguard.

2. FirstAid and CPRecertification courses withescheduled as close aguad's
expirationdate anas earlyin theseason apossible. Red Cross CPR/AED,
First Aid and Oxygen Administration are valid foy@ars. Red Cross
Bloodbourne Pathogen training is valid for 1 year.

3. Arrangementsor recertification courses withe made by th8uperintendentvith
WSSandRegionalFirstAid/CPRTrainer.

4. Alifeguard officershouldseethat the Reross textbooksare read biifeguards
prior to taking the course.

5. Bloodbourne pathogdraining andoxygen administrationnstructionwill be
includedin the CPR class.

[l. Training NewLifequards— Lifequard Skills

When training newfeguards,one mustemembethis may be theiffirst job and they are
unfamiliarwith the StateParkServiceand the job of lifeguardindeverythingmust be taught
thoroughly.

A. Thefollowing skills, materialsandproceduresre to beccomplishedvith a new
lifeguard assoonas possible (primargraining).

These skills mayelearned whilehe beachis open under the diresiipervisionof
returning guardsA newlifeguardcannot work without direstupervisionof experienced
guardsuntil primarytraining iscompletedo thesatisfactionof alifeguard officerand the
lifeguardhaspassedhe manual test. Trainimggriodsshould be prior to 10 a.m. or
during theday providedthe bathingreais properlysupervisedA good method for
training newguardsis to havethem leartifeguard skillsandpractice these skillat their
areafor afew weeksand therhaveaday of training andskill testingwith amaximumof

10



10 newguardsunder the direction of th&SSand difeguardofficer. Primarytraining
materialis listed below.

1. Generalintroduction toassigned areazhain of command, lifeguard training
programandLifeguardManual.

2. Reading

a. Lifeguard Manual anéeasonal Employee Manual
b. Thepassing graden theLifeguard ManualTest is 90.Incorrect answermust be
corrected.

3. Communications

a. Hand signals

b. Whistle signals

c. Summoningaid:i.e., StateParkPolice, area officeptherlifeguards,
ambulancesetc. inaccordancevith emergencyprocedures

d. Telephone and radio procedures

4. Rulesand Regulations

a. Beachand bathing area
b. Personnel
c. Uniform

5. Torpedo buosescues

Conscious/ictim

Unconscious Victimlon surfaceand submerged) discuss rescue breathing
Multiple Victims

Leavingstand and entry into water

o0 oW

6. Kayak/Rescue Boartandling(Rescue Boaratisland Beach StatBark Only)

a. Paddling
b. Turning

c. Stopping

d. CarefulUsage

7. Kayak/Rescue Board Rescues (Rescue Baarsland Beach StatPark Only)
a. Consciou¥ictim

b. Unconsciou¥/ictim, discuss rescue breathing
c. Multiple Victim

11



8. Rescueprocedures

Set upsituations relativéo your bathingireawith one stand, twstandsdeep water
patrol, etc., antave guards carrgut theirresponsibilityat different positionsor
simulatedrescues.

9. Masks,Fins and Snorkel

10.Sighted submersioby a lifeguard

11. WateiSearchfor a lostpersonnot sightedby a lifeguard
12.Backboardskills

a. Usedisa stretcher
b. Used witlrelatedequipment ircaringfor aspinalinjury in thewaterand on the
beach

13.PersonaWater CraftDesignated personnatisland Beach StatPark)

a. Handling andafety
b. Offbeachuse
c. Rescues

14.All TerrainVehicle (Designated personnatisland Beach StatPark)

a. Handling andafety
b. Offbeachuse
c. Recommendedises

15. Scanning

a. Discusshow toscanand what to look for

b. Practice scanningn the stand and on desaterpatrol under direct supervision of
anexperiencegyuard

c. Enforcing rulesandregulations whilescanning

16.Public Relations

a. Discuss beingolite
b. Servingthe public
c. Gettingcomplimentsnot complaints

17. Non-equipment Rescue Techniques listed on trairéogrd (A-9)

. Remainderof materialto belearnedby newguards aftetheyhave completegbrimary
training satisfactorily. Theemaining materialo beaccomplishedvith the newguards
will bereferredto assecondarytraining. Secondarytraining must beompletedo the
satisfactionof a lifeguard officer or WSS.

12



Secondarytraining for newguardsislisted below:
1. Boatandling (Island Beach Stakark Only)
2. Boatescues (Island Beach St&ark Only)
B. FirstAid and CPR/AED training for new guards.

1. Newguards willtake CPR, FirsAid, Bloodbourne Pathogetraining and Oxygen
Administration courses asonas possible.

2. Classedor CPR, Firsiid, Bloodbourne Pathogetraining and Oxygen
Administration willbescheduledy theSuperintendenvith thewSSand Regional

FirstAid/CPRTrainer.

3. Alifeguard officer will seehat newguardsread the Re@ross textbookgrior to
their class.

4. A newlifeguard will not performCPR or FirsAid until properlycertified.

lll. In-serviceTraining ofAll Lifeguards After PrimaryandSecondarylraining Is Satisfactorily
Completedshall Be AsFollows:

A. Additional training inskills that alifeguard officerand/orWSS feelarerequiredfor
individualsor entirdlifeguard staff.

B. Accordingto trainingassignments issued each wéskthe WSS. Training assignments
will startbeing issued approximatetyree (3weeksinto theseason. Sample padeb.

1. Trainingassignments wilbecompleted betwee®:30 a.m. and 9:55 a.mach dayor
duringlow usage periodsvhen the bathingreais properlysupervised.

2. Superintendentshouldperiodically verifythat trainingassignmentgsre being
accomplishedy the lifeguards.

IV. Physical Trainingof All Lifequards

A. It istheresponsibilityof thelifeguard officerto seethat physicaltraining iscarriedout by
each lifeguard accordintp thephysicaltrainingrequirementutlined in the lifeguard
manual.

B. Physicaltraining should beompleted beford0:00 a.m. or on Eeguad's first break
from scanning providedhe bathingreais properlysupervised.

13



C. Physicaltrainingasa group can be done prior to 10:00 gorovidedno skill training is
necessary.

D. Additional physicatrainingmaybeaccomplishedluringlow usageor on other breaks
providedthe bathingreais properlysupervised.

1. If alifeguard works lesthen 5daysperweek,a minimum of 2physical
trainingrequirementperday workedmust be completed.

14



Chapter 5 LIFEGUARD STAFFING

|. Determining the Number affequardsat EacHPublic Recreational Bathinfrea
Administeredby theStatePark Service

The WSS, area Superintendegund theRegional Superintendent will determitiee number
of lifeguards needetb staff anarea basedn thecriteria describethelow.

A. The length of thdeachfrontthat isprotectedoy lifeguards. SPS policy calfer one
lifeguardstand forapproximately ever00feetor lessof freshwater beachfrorand 300
feetor lessof ocean beachfrorthat is guarded. (The length of theach guardeds the
designated swim arga that park).

B. BathingArea
1. Depth and slope
2. Thedistancefrom theshoreto theoutsideboundary

C. Usageof thearea basedn number of buses and pats¢ndance figuret® forecastdays of:
1. Maximum usag@nd the number difeguard standseindguarding positionsieeded.
2. Moderateisageand the number difeguard standendguarding positionsieeded.
3. Low usageand the number difeguard stand@ndguarding positionsieeded.

D. Allowancefor days off base®n a 40 houwork weekfor eachguard.

E. Timenecessaryor training requirements.

F. Thelifeguard officer(sshould beonsideredalifeguardwhen determining the number of
lifeguards needetb staff an area.

G. Timenecessaryor breaksand lunches.

[I. LifequardWork AssignmentsandPositionRotations

The workassignmentand rotationsgiscussedn thissectionare aguidefor

utilizing thelifeguard staffefficiently. The worlassignmentand rotationbelow
arebasedon the number ofifeguards needetb supervisehe public. When
usageislow and the bathingreais properly supervisedlifeguardsnot needed

may usdime to train orcleanand maintairirst aid rooms, locker rooms and
otherlifeguard relatecequipment. It is important t@member supervising bathers
is alifeguad's first priority and otheassignmentareaccomplishednly during

low usage.

15



A. Work assignmentsind rotation
1. Two (2)lifeguardrotationneededo supervisebathers

a. One stand open with one or two lifeguards. Wirenguard is in the stand, the
other guard must be in theinity of thebeachand bathingreain theeventhelp
is needed.

b. Twolifeguardsareusedonly duringvery low usageperiods.

2. Three (3)ifeguardrotationneededo supervisebathers

a. One stand open with two lifeguards

b. Onelifeguard will becovering firstaid room, training, obreakor deepwater
patrol

c. Thirty minute rotation

3. Four (4)ifeguardrotationneededo supervisebathers

Onestandoperwith two lifeguardsandone lifeguarcon deepwatepatrol OR
Twolifeguardsonstand one, one lifeguaah stand twoand nadeepwateipatrol
One guardovering firstaid room, training or on break

Thirty minute rotation

oo oW

4. Five (5) lifeguardrotationneededo supervisebathers

a. Twostandsopen, twdifeguardson stand one, orgeguardon stand two, one
lifeguardon deepvaterpatrol OR

. Twolifeguardson stand one, twideguardson stand two

c. Onelifeguard covering firsaid room, training or on break

d. Twenty minute rotation

O

5. Six (6) lifeguardrotationneededo supervisebathers

a. Twostandsopen, twdifeguardson stand one, twideguardson stand two
b. Onelifeguardon deepwatepatrol

c. Onelifeguard covering firsaid room, training or on break

d. Twenty minute rotation
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Seven(7) lifeguardrotationneededo supervisebathers

a. Twostandsopen, twdifeguardson stand one, twifeguardson stand two
b. Onelifeguardon deepwatepatrol

c. Onelifeguard covering firsaid room

d. Onelifeguardon breakor training

e. Thirty minute rotation

Eight (8)lifeguardrotationneededo supervisebathers

a. Twostandsopen, twdifeguardson stand one, twifeguardson stand two
b. Twolifeguardson deepwatepatrol

c. Onelifeguard covering firstid

d. Onelifeguardon breakor training

e. Thirty minute rotation

Nine (9)ifeguardrotationneededo supervisebathers

a. Threestandsopen, twdifeguardson stand one, twideguardson stand two, one
lifeguardon stand three

Twolifeguardson deepwatepatrol

Onelifeguard coveringirstAid Room

Onelifeguardon breakor training

Twenty minute rotation

®Pooo

Ten (10)ifeguardrotation tosupervisebathers

a. Threestandsopen, twdifeguardson stand one, twideguardson stand two, one
lifeguardon stand three

b. Thredifeguardson deepwatepatrol or twdifeguardson deepwatemwith two

lifeguardson stand three

Onelifeguard coveringFirstAid Room

Onelifeguardon breakor training

Twenty minute rotation

® a0

. Other information pertinent to woaksignmentotation.

1.

Shallow watetpatrol should besedwhenneeded adetermined by a lifeguard
officer. The guard oshallow watetpatrol shouldirst comefrom a two-person
stand. When this is n@bssiblethe guardnay comerom deepwaterpatrol.
Shallow watempatrol isusefulwhen there angroblemsor potentiaproblemsin
shallow wateror alongthe shoreline.

Lifeguard officersareincludedin workassignmentotation.

Level of training andkill of thelifeguardis taken into account whemakingwork
assignmentotation for the day.

The worlassignmentotation isassignedy alifeguardofficer.

. Thirty-minute rotations apgeferredto twenty-minuterotations.

17



6. Lunchbreakis 30 minutes and should not é&dendedy otherbreaks immediately
beforeor after. No break will exceed 30 minutes.

7. All State ParkServicebathingareasare not the same. If a wasksignmentotation
other than thenes listed abovis appropriatejt must baliscussedvith the WSSand
the Superintendent. Tt&uperintendenis thefinal authority.

8. Workassignmentotations are onllystedfor up to 10lifeguardsand 3 lifeguard

stands. For morgandsandlifeguards,work rotations shoulasethe same logiand
patternsas describeth section.

Island Beach will havaseparatevork assignmentotation.

lll. SchedulingLifequards

Schedulingof lifeguards willbe done by &feguard officermonthly, and then confirmed
by theofficer approximatelythreedaysprior to the start afachworkweek. The
scheduleshould beapprovedby theSuperintendenandreviewedby the WSS.

Any changes needed thescheduleshould be submitted wmriting to the Superintendent
assoonas possibldoy alifeguardofficer. If there is @cheduling problerthat cannot be
solved internally,it should beliscussedvith theWSSfor possible assistandeom other
areasin the region. Whescheduling lifeguardghefollowing criteriamust be taken into
consideration:

A. History of pastattendancendbusesscheduled. Using this information, the
Superintendent, lifeguard officandWSS will forecasthedaysof low, moderate

andheavy usagéhenschedulegheappropriatenumber of guard€Example:Staffing
isleaston Mondaysand most on Sundays.

B. Number ofjuards availabléo work.

C. Level of training ofeachguard.

D. Days guards wilbe training and nadvailableto supervisehe bathing area.

E. Alllifeguard personnelare limited to 40 hours peteek unless overtimes approved
by theareaSuperintendent.

F. Alifeguard officeror designeanust bepresentwhen theareais open to public
recreationabathing.

G. Atleasttwo guardsmust becurrently certifiedn professionalCPR.

H. Atleastone guard must beertifiedin First Aid.

18



l. Workassignmentotations are outlined in part 1l of this chaptiris preferableto
schedulea number ofjuardsto permit 30-minute rotations. This is not always
possibledue toavailability of guards, absenteeismtc.

IV. LifequardWork Day

A. Lifeguards will beginwork at 9:30 a.m. at@esignatedocation.
B. A lifeguard's dayends at 6:00 p.nunless directedtherwise.

C. Alifeguardofficers day sometimes begirat 9:00 a.masdetermined by the
Superintendento:

1. Meet with Superintendent

2. Accomplish record keepirand otheadministrativeduties.
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Chapter 6 - RECORDS ANDOCUMENTS

Therecordsanddocuments discussé this chapter are important for the support and
credibility of the entireStateParkService LifeguardProgram. These are legal documents.
Therefore|jt isnecessaryhat theSuperintendentyith theassistancef theWSS, checkhat
these recordare kept up-to- date amdcurateby thelifeguardofficer. All entries into
lifeguard recordsnust be made withrzon-erasabl@en.

Accordingto NJAC 8:26 — 8.9ecordkeeping:accurateandcomplete records shdlle
maintained and kept on tipeemisesandshall beavailableuponrequestof the authorized
agentor health authoritySuch records shalie kept for a minimum of ongar,except
thoserecords relatedo deaths, all injuriego the head, neck arsginalcord and any injury
renderingaperson unconscious shbk kept for 1§ears,andshallinclude:

Watelanalysisresults;

Sanitary surveyecords;

Daily number of bathers;

Copiesof all necessary credentiadd personnel associatedth the public

recreationabathing operation(s);

Accidents requiring external emergency serviceduging the patients name,

time, dategdescriptionof occurrencefreatment, action taken and name of person

on dutysupervisingthe facility;

6. Deaths and/afrownings.Therecord shall includehe name of thpersonthe
date and descriptionof theoccurrence

7. Inspection log®frecreationakquipment.

hPoOhPR

o

Typesof Recordsand How to Maintain Them

Thissection willoutline therecordsto be kept by théfeguard officer,how tocompletethem
and their distribution upon completioA.computer dislof most blankecordsandforms will
be distributed by thBegional Officeprior to opening day.

A. Daily Records

1. Daily recordsare to beompleted every day betwedfemorial DayWeekendand
LaborDay. A record shouldlsobecompletedon daysthe bathingreais closedso
there is aecordof the closureA lifeguard officeror hisdesigneeshould complete
the record All sectionsof the record are to bidled out. Comments and notes should
beobjectiveandprovide information on thealays activitiesand incidents.

2. Preventative Actiongre when #feguard directsa patron oadviseshem of a
bathingarearule thatensureghe bathers safety. Example:Directing a poor
swimmerto shallow wateror advisinga patron that tubes are not allowed. A
lifeguard officershould get the number pfeventative actionsom eachguard at the
end of thedayand total them up.
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8.

Objectionable behavi@iNot a common occurrence)

a. Anextraordinary problem withgetting someonto obeythe regulations
b. Disorderly person
c. Drunk

During the bathingeasonthedaily recordshould be kept in a 3-ring binder at a
desk wheralifeguard officer doesherecordkeeping.

Thedaily recordsshould be submitted to tti&iperintendenat theconclusionof the
bathing season.

When difeguardisinvolved with aseriousincident, theSuperintendent wiltequest
the StateParkPolice Sergeanto investigateandpreparethenecessaryeports.
Statementsrominvolved lifeguard personnel wile takerasneeded.

Every Thursday, thexygen regulatoand AED should behecked alongvith the
pressureof theoxygen cylindelin use. This information should becordedalong
with thestatusof the oxygen cylindemot inuse,in thedaily report.

Sample FreshwatdRecordpageA-6 andSampleOcean recorgageA-7

B. YearEndLifeguard Activity Record

1.

6.

C.

1.

2.

Thedally activity record(RescueskirstAids, etc.) on théaily Record are to be
totaled for the entirseasorby alifeguard officeron Labor Day.

Theseason totals wilberecordedon theYear EndActivity Report.

This formwill be submitted to thBuperintendenat theconclusionof the
bathing season.

TheSuperintendent wikkubmit acopy of this form to theRegionalWater Safety
Supervisoby Septembet 5™,

TheRegionalWaterSafety Supervisor wilkubmit aregional lifeguard activityeport
to the TrentorLifeguard Coordinator by October® in order topreparea statewide
report for the Unitetates LifesavingAssociation.

Sampleform pageA-8.

Lifeguard SkillsTraining Record

EacHifeguardandlifeguard officer will haveaskills training record.

Skills trainingrecordsmust be kept up-to-date by thfeguardofficer.
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9.

When akill isworkedon, thecorrespondindgpox should benarkedwith the date of
training.

When a&kill has beepracticedfor anadequatéength of time andompletedo the
satisfactionof alifeguard officer,the satisfactorybox for thatskill should be dated
andinitialed by thatlifeguardofficer.

Information ortestingandcertificationsshould be&ompleted asoonas possibleon
the training record.

The trainingecordshould be taken intoonsideratiorwhen:

a. Schedulindifeguards
b. Making work rotatiorssignmentgor the day

During theseasonthe trainingecordsshould besecuredat therecord keepinglesk.
At theconclusionof the bathingeasorthisrecordmust be submitted to the

Superintendentio befiled in thelifeguard's personnefile.

Sampleform forLake pageA-9 and for OceapageA-11.

D. Lifeguard Physicalraining Record

1.

2.

Every lifeguardandlifeguard officer will haveaphysicaltraining record.
Physicaltrainingrecordsmust be kept current bylileguardofficer.

When ahysicaltrainingrequiremenis completedthe date should lrecordedn the
appropriatebox.

The commentoxesarealsoto explain whyalifeguarddid notcompletetheir
physicaltraining in agiven week. Alifeguard officermust complete this box.
Examples:

a. Guard onlyorked2 days
b. Bathing area closed8 daysdue to high bacteria

Guards who do not workKige day weekmustcompletetwo activitiesfor eachday
worked.

During the bathingeasonthisrecordmust besecuredat therecord keepinglesk.

At theconclusionof the bathingeason, physicatainingrecordsmust be submitted
to theSuperintendento befiled in thelifeguard's personnefile.
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8. Sampleform pageA-12.

F. FirstAid/IncidentReports

1. FirstAid Reportsmust becompletedoy thelifeguard administeringhefirst aid. This
form must befilled out. It is degal recordof your action.

2. Completedirst aidreportsmust be kept ofile in thefirst aid room.

3. Blank firstaidreportsand a pen must be kept in tivst aid kit on the lifeguard
stand.

4. Completedirst aidreportsmust be submitted to ttf&uperintendenat the conclusion
of theseasorfor review, analysisandfiling purposes.

5. Sampleform pageA-13.

G. LifeguardEvaluation

1. EacHifeguard will beevaluatedoy alifeguard officer shortly befora guard leaves
for theseason usingheevaluationform.

2. All evaluations willbereviewedby theSuperintendenprior to presentinghe
evaluationto the lifeguard.

3. Theevaluation willbepresentedo anddiscussedvith the guard by the lifeguard
officer and/or the Superintendent. Téxaluation willbesignedat this time.

4. A lifeguad's evaluation,whensigned, willbe submitted to thBuperintendento be
filed in thelifeguard's personnefile.

5. SampleformpageA-14.
6. Each item on thevaluationform isdefinedbelow:
a. Generahbility

Promptness - Lifeguardisreadyto start work at 9:30 a.m.
- Lifeguard completes tasks a reasonable period of time.

TakesOrder - Self-explanatory

Appearance - Lifeguard maintainsuniformregulationsand a
neat appearance.
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Compatibility-

Lifeguard assistetherguardsin training and

with Other otherelated lifeguardesponsibilities.

Lifeguards Lifeguard cooperategith fellow lifeguards
to provide anefficient beacloperation.

Tact with - Lifeguard dealsvith patrongolitely, impartially,

Patrons calmly and with soundeasoningo accomplish
anefficient beachoperation.

Confidence -Lifeguad's ability to understand andxecuteall
skills, proceduresand enforcementof rules and
regulations.

Reliability - Lifeguard carrie®ut assignmenté areasonable
length of time withoutinnecessargupervision.

Attendance - Lifeguardcan beeliedon tofulfill his/her weekly
schedule.

Punctuality - Lifeguard arrivesat his/her work assignment

on Rotation on time.

b. Guarding Ability
Familiarity
And
Utilization of
Equipment
Attentiveness
On duty

Scanning

Reactionto -
Emergency

Rescue
Ability

Procedural

Lifeguad's ability to use lifesavingand first
aid equipment. Commentsudthdbe made
onspecific pieceof equipment.

- Lifeguardisresponsiveo whistlesand signals
from other guardsifeguardhas his/her
mind on the job.

-Lifeguard watcheshis/her assignedsection
with the ability to detectistressedbathers
andregulationviolations.

Lifeguard reacts quickly, calmlgnd
properlyto abeachor bathingareaemergency.
- Lifeguardcansuccessfully affecawaterrescue

in an actualsituation.

- Lifeguard consistently follows procedurés

Understanding varioussituations.
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c. PhysicaFitness

Progress - Lifeguard's physicalcondition at the end of
season as compareo thebeginningof the season.

Participation - A lifeguard completegsherequired progranis

satisfactory.
Endurance - Self-explanatory
Swimming - Swimtime for 500metersis between9 minutes
Ability and 10 minutesSwimming abilityis satisfactory.
Motivation - Lifeguard completesequiredphysical
to KeepFit fitness activitieduring theseasorwithout

excessivesupervision.

H. Lifeguard OfficerEvaluation

1.

2.

Lifeguard officer evaluation wilbbecompletedoy theSuperintendenin cooperation

with theWSSin anarrativereport.

Thelifeguard officer evaluations basedon:

a. Supervisory abilities necessary to achievefacient public recreational

area.

b. Duties outlined in theifeguard Manual, this manual and other documents

associatedwith the StateParkService LifeguardProgram.

c. Lifeguardingability.

|. EmploymentTest Record

1.

2.

5.

Thisrecordmust becompletedor each persomaking thelifeguardtest.

This form must beompletedoy the WSS.

Permission sligor applicantsunder 18 must be attachecstmploymentest record.

WSS will givetheemploymentestrecordto theassignedsuperintendent. The

Superintendent will file thisrecordin thelifeguard's personnefile.

Sampleform pageA-16.

J. Bi-weekly Hourly Time Report
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5.

Bi-weekliesare to beompletedor each lifeguardy alifeguardofficer.
Bi-weekliesmust becompletedon adaily basis.

Bi-weekliesmust be submitted to ti&uperintendenon atimely basis.
Thefollowing project activity codeshould bausedby lifeguardpersonnel:
V47K - Lifeguarding

V76A - Training(physicalandskill) Received

V76E - Training Given

V47X - Maintenance- Building and Grounds

V48A - Maintenance- Equipment

V22K - Managerial- generaladministration

V76P - TravelTime

Sampleform pageA-17.

K. Death and/o6eriousinjury in theBathing AreaRepot

1.

5.

6.

This report must beompletedby aPark Superintendenthen there is a death serious
injury in the bathingreaduringoperatinghours. Serious injuriesaaredefinedas head,
neck,spinalcord and any injury whictendersapersonunconscious.

The reportwill be completedand faxed by the Park Superintenderib the Newlersey
Department of Health anSenior Servicesnd to all othersisted on the report within
24 hours of the incident.

Appropriate lifeguard personnel will provide the kaSuperintendeniwvith
necessarynformation orstatementsgor the report.

This report must be kept 6le for 10 years.
Sampleform pageA-18.

If counselingisrequiredfor anylifeguardscontaciRegionalSuperintendent

L. FirstAid Equipment an&uppliesForms

1.

FirstAid Equipment anduppliesshould bechecked dailyandinventoried befor¢he
seasorby alifeguard officerandevery2 weeksthereatfter.
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a. Any deficienciesthat cannot beorrectedby officer should be brought to the
attention of theSuperintendent firsind then th&/SSif necessary.

2. Theinventoried formsshould bdiled in thedaily report binder under the
corresponding date.

3. Sampleform pageA-20 and 21.
M. LifeguardEquipment and Supplies

1. Lifeguardequipment anduppliesshould bechecked dailyandinventoriedbefore
theseasorby alifeguard officerandevery2 weeksthereatfter.

a. Any deficiencieghat cannot beorrectedby thelifeguard officershould be
brought to the attention of tt&iperintendent firdhen theNSSif necessary.

2. Theinventoriedlist should bdiled in thedaily report binder under the
corresponding date.

3. Sampleform pageA-22.

N. Personal Watercraft Maintenance Log (Island Bedate®ark Only)
1. Must bdilled out byassigned lifeguard officdor eachPWC at the start gfachday.
2. Form must beled with thedaily lifeguard reporton thelast dayof eachmonth.

3. Sampleform pageA-23.

II. Documents

A. Thefollowing documentsshould bevailable for all lifeguard personnel to easily
reference:

1. Bathing area diagram, sample pag24.

2. NewJersey State Sanitagode Chapter Rublic Recreational Bathing,
NJAC 8:26

3. This manual
B. Thefollowing documentamust begivento all lifeguards:
1. A copy of theStateParkService Seasonal Employddanual.

2. A copy of theStateParkService LifeguardManual is available at
www.njparksandforests.or@ hard copy must be in the Lifeguard office.
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C. Lifeguard OfficersandSuperintendentshouldhaveandusethefollowing documents:
1. This manual

2. LifeguardManual

3. NewJersey State Sanitai@ode, Chapter Fublic Recreational BathingyJAC
8:26.

4. Bathing area diagram (sample paye4)

D. Aquatics supervisioplan foreachbathingareashould be ofiile in theareaoffice
asrequiredby NJAC 8:26. Thequatics supervisioplan must be kept in one file.
A newfile is needeckachyear.

The Aquatics SupervisioiPlan must contain:

1. This manual
2. Area EmergencyPlan

3. Seasonal Employe®lanual
4. LifeguardManual

5. BeachandBathing AreaDiagrams

6. Pre-operational AssessmgNJAC 8:26 — 7.15)

E. RedCross Profession®€@ PR/AED, FirstAid Cards:

1. Valid ProfessionalCPR and FirsAid, Bloodbourne Pathogetraining and
OxygenAdministrationfor all lifeguard personnemust be photocopied
and kept in a 3-ring binder at trexord keepinglesk.

2. As new guards get certified and returningdsiare recertified, the new cards
must be copied and filied in a binder at the resakesk.

3. When a guard hasccessfully completed CPR/AED, Firséid,

Bloodbourne Pathogen training adxlgen Administration coursend
iIswaiting for the card, the date cbmpletionshould beecordedon the
Skills Training Record. The Regional First Aid Trainer slisupplya
copy of certification rosteisent to Re€rossto lifeguardofficers toshow
thatguards have successfully completegining untilofficial certification
cardshavearrived. Thigostermust béiled with photocopied Firskid
and CPR cards. Whetl certification cardsrereceivedand copied the
roster may then be discarded.
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4. Copies of thdifeguad's First Aid, CPR/AED, Bloodbourne Pathogen training
and Oxygen Administration cards should be filedhe lifeguad'spersonnel file
at theconclusionof the season.

5. FirstAid Trainersmust submit @osterof Lifeguardswhohavecompleted
BloodbournePathogertraining, FirstAid and CPR/AED to Trenton Lifeguard
Coordinator. Thisostershould be titledBloodborne Pathogen Exposure
Control Plan, CPR/First Aid Training'Sampleform pageA-32.

6. Sample pagéor photocopieof cards pagé\-26.

F. USLA LifeguardTraining Certification

1. Eackwim area willsubmit arosterof it’s lifeguard staffto theRegionalWater
SafetySupervisoryby June 8. Therostermustincludename, date of birth,
sex and class of lifeguard. Thester willbesignedby theRegionalWater
SafetySupervisoror Island Beach Lifeguard Supervistirenforwardedto the
Lifeguardcoordinatorin Trenton for his/her signature.

2. Sample Roster Page-25.

3. ThelifeguardCoordinatomwill returnsigned rosterso the WateBafety
SupervisoWSS will file rosterateach swim arewith copiesof first aid and
CPRcardsfor Health Department inspections.

4. Ifadditional lifeguardsre hired and trainddterin the summer an addendum

to theoster (identicato theoriginal) with just the newnamesmnust be processed
the samastheoriginal roster.

5. Lifeguard clas®n therosteris determinedsfollows:
a. ClassP —first yearlifeguard
b. ClassB —secondand thirdyearlifeguard
c. Class A— fourthyearandabovelifeguard

6. ThelifeguardCoordinator in Trentowill send thesigned rosterand
addendums witaymento:

United States Lifesaving\ssociation
NewJerseyCertification

POBox 1

Avon,NJ 07717

In addition tomailing rostersacopyshould bee-mailedto jerseycert@aol.com
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Chapter 7 — EQUIPMENT, SUPPLIES AND UNIFORMS

. Equipment and Supplies

A. Written report to th&uperintendenis requiredfor anydamagedr missingequipment/
supplies.

B. If a problemwith equipment suppliescannot beesolvedwith theSuperintendenthe
matter must be brought to the attention ofWgSor theRegionalOffice.

C. All lifeguard equipment anduppliesmust bepacked properlyor the next season. They
should bestoredin anarea where damagend theft are unlikely.

D. Lifeguardequipment, FirsAid equipment and otheupply requirement$or the next season
must be submitted to tiRegional Officeby September 0",

E. TheRegional Office willhandle distribution a$uppliesand equipment.

F. Basesof lifeguard standsnade out of treated lumber must be paint&dasof body contact
must be non-treated lumber. (Thisludes seatdpot platform, ladder, armrestefc.)

G. Pictures of Lifeguard Stand design A-29. Conktigh Point State Park for detailed
plans. Ocean Stand plans A-27 & A-28.

Il. Uniforms

A. Uniforms areissuedin accordancavith the NewJerseyDepartment of Health and Senior
Services SanitaryCode and th&tateParkService LifeguardVianual.

B. All State issueduniformitemsareconsidered “expendabletith theexceptionof the rain
parka.

1. Thepenaltyfor returnable itemsiot returned oexpendable itemthat must be replaced
is the currentull price of that item. Priceinformationmaybe obtained from th&/SSor
theRegional Office. Returnable itentg moneymust beaccountedor by the
Superintendent.

2. Allmoney collected wilbe incheckform and madeayableto: Treasurer, Statef New
Jersey.

C. Uniformrequirementdor the nexseasormust be submitted to thRegional Officeby
Septembed 5". Regional office willsubmitregionaluniformrequesto Trenton Lifeguard
coordinatorby Oct. 1¢". Sampleform pageA-30.

D. TheRegional Office willhandle distribution of uniforms.
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Lifeguards may purchase sweats@tsd hats through theeeaoffice. Thearea officewill
obtainneeded sweatsuigd hats through tHeegional Office. Lifeguards will pathe
price determined at thkeginningof eachseason. Monewill bedepositedn the State
ParkService revolvingaccount.

Enforcemenbf all uniformpoliciesis theresponsibilityof the Superintendentvith
support anassistancef lifeguard officersand WSS.

BeachWheelchair

A.

Use andsign-out procesaredescribedn thelifeguardmanual. Thaiseand sign-out
proceduresare in thdifeguard manuals eveifithe lifeguardsdo not handle the sign-
out. Thereasonis thatlifeguards willgetquestionsabout wheelchairs and thenay
haveto correct improper use.

Themanufactuer s brochuremust be oriile in theareaoffice. The brochure
contains requiremenfer assembly, safetpperationmaintenancendrepair(such
as fixing a flat).

. Signsdenoting thevailability of thebeach wheelchaimust beaffixed to the

handicap parking sign postear the bathing area.

. Sample beach wheehairsign-out shees onpageA-31.
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Chapter 8 -SEASONALOPENING AND CLOSING ANDTEMPORARY CLOSING

OpeningProcedures- TheSuperintendenshouldverify thefollowing areaccomplishegbrior
to opening the bathirageafor the season:

A. Bathing area, lifeguard standsmdropesare set upccordingto bathingareadiagram,
Health Department Codes a8thteParkServicepolicy.

B. Bathing areaandbeacharecheckedor anyhazardghatmay have developed ovtie
winter and takeappropriate correctivactions.

C. Returnindifeguards have completed primatsaining for returningifeguards (page)
andachieveda manual tesicoreof 90 prior to theiperformanceof lifeguardfunctions.

D. There areufficient numberf qualified lifeguard personnel employéd open and
complywith NewJerseyDepartment of Health arffenior Services regulatiorend State
ParkServicepolicies.

E. Returningguards have vali€PR/AED and FirsAid Certifications. Photocopies of cards or
other verification of training must be available faspection.

F. All lifeguards have medical physicbdrm completed.

G. Necessargquipment anduppliesmust bevorking andreadyto be used.

H. All signs are inplace as requiredy StateParkService Policyand the NewerseyPublic
Recreational Bathin@€ode. NJAC 8:26 — 5.10 a, 5.(Tyvek Sign“For Everyonés
Health”) and 5.14Beach supervisais the ParSuperintendenivith his/herffice phone

number on sign).

I.  Ambulance, Poiso€ontrol and other important phonembersmust bepostedalongside
lifeguardphones.

J. Handouts witdirectionsto thehospitalshould bevailableto patrons who need futther
medicaltreatment butiorit requirean ambulance.

K. All necessary record formareavailable.
L. Allrequired documentsre in place.

M. A Pre Operationassessmentor bathingoeaches selJAC 8:26 — 7.1%dealswith water
pollution andwaterquality).
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N. Any problemsopening a bathingreamust bediscussedvith the Superintendenin
consultationwith theWSSandRegionalSuperintendent.

. Closing Procedures TheSuperintendenshouldverify thefollowing areaccomplishedvhen
the bathingreais closedfor the season:

A. Bathing area ropes, lifeguard stands, signdall otherevidenceof asupervisedathing
areaare to beemoved immediately after Lab@ay.

B. All necessary formsandrecordsare submitted anfded asoutlined in Chapter 6.

C. Equipment anduppliesareinventoried, inspectedndstoredin asafeplace.Be sureall
wateris drained fromkayaks.

D. Aquatics supervisioplan for theyearmust be filed.

. Temporary Closin@f Bathing Area Between MemoridDayWeekendandLabor Day
During theBathingHours of 10:00 am to 6:00 p.m.

Reasons:

A. High bacteria (as regulatdoly NJDOHSS).

B. Lessthen twdlifeguards availabléhat ardully trained.

C. Otherreasons adetermined by thehain-of-commandh the StateParkService.
D. Lightning—these procedureare outlined in théfeguardmanual.

Only theSuperintendenhas the authority tdosea publicrecreationabathingareato the
public. Thisdecision willbe madewhenever practical, after consultatiaith the lifeguard
officersand WSS. Whenlosedfor a short duratiorifeguard staff shall provid@ssistance
to keepthe public from the area. d¢fosureis greaterthen 24 hours andeguardsare not
availableto direct the public, the bathiragea shalbesecuredwith appropriatebarricades,
signageetc. Lifeguard staff shalbeadvisedof reasondor bathingareaclosure

in order tocorrectly respondo publicinquiries.

Area Superintendentaust notify theilRegional Officeand the Trento®ffice of details

pertainingto all temporaryclosings. Notify the Trentonffice by fax 609-984-0503,
telephone509-292-2776 oemailmichele.buckley@dep.nj.gov
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Chapter 9 — COMMUNICAIONS

. CommunicatioBetween Lifequard Officeand Superintendent

A. Superintendenandlifeguard officershouldhave weekly meetingto discusshe
following:

1. Lifeguardschedule
2. Training

a. Lifeguardskills
b. Physicaltraining

3. LifeguardPersonnel

4. Equipment andupplies
a. Repairsnecessary
b. Material or assistance needd¢d makerepairs
c. Missing equipment or supplies

5. Recordsshould beeviewedanddiscussed.

a. Daily records
b. Training records

6. General operationf bathingareaand beach.
7. Interactiorbetween guardand the public.
B. Superintendenandlifeguard officermust meet promptly tdiscussand resolve:
1. A problemwith alifeguardthatmay require disciplinaraction.
2. A seriousincident in the bathingreaor on the beach.
3. A safety hazardon thebeachor in the bathing area.

4. Animmediate staffing problethatwill not allow the bathingireato open or a
problem that wouldequireareducedbathingcapacityfor the day.

5. Any problenthat preventsthelifeguardsfrom doing their job.
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Communications Betwedhe Superintendenand the Lifequards

Early in theseasonameetingwith all thelifeguardsand theSuperintendent wilbe
convenedo discussand reinforce:

A. Importance of the job ofldeguardand theelationshipto goalsandobjectivesof the

B

N

StatePark Service.

. Area rulesand regulations.

NJ Department of Health regulations.

Lifeguard rulesand regulations

. Seasonal Employek®lanual

Legal aspecof alifeguard’s job

. Lifeguardmust report to work at 9:30 a.m. and or refaienesor absencdo park

office prior to that time. Park office is only to be n@d by a phone call not
email, texting, etc.

. Trainingwill takeplace betwee®:30 and 9:55 a.m. onlileguad s first breakfrom

scanning.Additional trainingwill takeplaceat othettimeswhen the bathingreais
properlysupervised.

Explainrotations and breaks

. Disciplinarypolicy

Evaluation proceskor rehire

Chain of command

. Public Relations

. Any otherappropriatanformation

I1l. Communication with th&RegionalOffice

A. TheWSSis aseasonal stainember of th&egional Office reportingo the Regional

B.

Superintendent.

Therole of theWSSis to provide support anaxpertisefor theefficient operationof all
publicrecreationabathingareaswithin the Region.
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C. TheWwSSmustensurethatlifeguardtrainingproceduresandstandardsre
consistent throughout the region.

D. WSS will makefrequentvisits to eachbathingareaandwill assistwith
problems, trainingschedulingand othelaspectf thelifeguardprogram.

E. WSS will observe lifeguardraining ancbverall bathingoperationdo ensure
that itconformsto StateParkServicepolicies.

F. WSS will advise lifeguard officeand/orSuperintendenof anydeficiencies observed
so they can be corrected.

G. If alifeguard needsheassistancef theWSS immediatelythis contact can be
made through th&reaSuperintendent.
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Chapter 10 — FLOTATION DEVICES FOR PERSONS WITH BHLITIES

Procedurego usenon-Coast Guardpproved flotation devicest freshwaterbathingareasor
flotation device®ther tharapprovedbodyboardsandraftsatisland Beach StatPark.

I. The Superintendenmust obtain théllowing information from thedisabled persom order
for thispersonto useanon-approved flotationlevice:

A. Documentation from gualified physiciaror medical professiondb verify the personis
“disabled’and what thelisability is.

B. Documentation from@ualified physiciaror medical professional @ what the
“functional limitations”are of thedisabledperson.

C. Documentation fromgualified physiciaror medical professionghat the disabled
person doeseedspecialaccommodations.

D. Proof/documentation fromcaalified physiciaror medical professionadf exactlywhat
type ofspecial flotation(other tharapproved devices$ required. This documentation
mustincludeaspecific descriptiorof thedeviceand theenvironment (lake, oceam)
which it can be used.

II. When theabove criterids met, theSuperintendenshould notify thdifeguardsthat a
specificflotation devicas permitted for théndividual referencedn the documentation.
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Chapter 11 — WATER SAMPLING AT BATHING BEACHES

|. Lakebathingareas shalbesampledoneweek prior to opening théeachand at one week
intervalsduring the bathing season.

[Il. Island Beach shabesampledn accordancavith theCooperative Coastéonitoring
Program administerelly DEP.

[1l. Sampling techniquetor the bathing areas.

A. Watersamples shalbe taken in aareawith astabilized watedepthbetweerthe
sampless lower thighs andchestwith the optimum deptbeingat thesample'rs
waist.

B. Thesample container shdleplaced approximatel@ to 12inches belowthe
watersurfacewith the lid and stoppetill attached.

C. With thecollectofs arms extendetb the front, theontainer shalbe held
neairt'sbase andownwardat a45-degreeangle. The caghallberemoved
and thecontainer filledn oneslow sweepingmotion(downwardor
horizontally,not upward). The mouth of tleentainer shalbe keptaheadof
thecollectots hand and theontainer recapped whileis still submerged.
The cagshall remain submergediuring the sampleollectionandcare shall
be taken not to touch the inrserrfacesof the cap.

IV. When asample fails (greatethan 200fecal coliform per 100milliliters) theareamust be
re-sampled. Offiailure of resamplethe bathingreamust beclosedto the public until
there is asatisfactorysample.

V. Upon anunsatisfactory sampler closurethe Regional Office,Trenton Lifeguard
Coordinator and the NJ Department of Health Serdor Servicemust be notified.
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CHAPTER 12- HEPATITIS B VACINATION AND PATHOGEN EXP OSURE

ADMINSTRATION

Hepatitis B Vaccination Procedures

A. Lifeguard paperwork required

1. As part of the employment paperwork, Supendénts must let lifeguards

know that they may be exposed to bloodbourne patimgnd can receive a
free Hepatitis B vaccination. A free titer (antilyatest) is available if the
lifeguard has already received vaccination.

All lifeguards must complete the Hepatitis &wination form (Pg. A-4)
every year with their employment paperwork. If ileguard is a minor the
form must be completed and signed by a parent ardian.

If lifeguard refuses the vaccination he or stag request one at a later
date.

B. Processing Hepatitis B forms and adisinating vaccine

1. Forms are separated into 4 piles and 4 lisssand Pile 1). Guards

requesting vaccination 2). Guards requesting BjeRefusals and 4).
Guards who have already had received vaccination.

A copy of forms must be kept in a confidentil@ at park offices. Original

forms separated by option 1 to 4 must be serta@FICE OF

OCCUPATIONAL HEALTH AND SAFETY (OOHS) PO Box 416
Trenton, NJ 08625

A copy of Hepatitis B form lists #1, #2, #3dait must be sent to Regional
Superintendent highlighting lifeguards requestiagomation.

For lifeguards requesting titers, lab slipd &tations will be sent to park
superintendent from OOHS. Superintendents will déaduards with lab
slips to the nearest lab location as soon as dedsibtiter.

OOHS will contact Regional Superintendente Regional Superintendent
will contact park superintendents with dates anek$ for vaccination.
Regional superintendent will arrange transportation

. OOHS will inform the Trenton Lifeguard Coordinatfrany lifeguards who

do not report for immunization injections 1, 2,3iThe lifeguards will be
rescheduled or they will have to submit a new Hapd Immunization
forms indicating immunization refusal.

. The lifeguard is responsible to schedule the thjection and supply their

own transportation. There is no cost for the ingattinjection 3 is five
months after injection 2. Usually, th& Bhjection is scheduled in January.
He/she must call OOHS at 609-292-1408.
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8. Lifeguards may elect to have their own physiciamamister 39 injection
at the Lifeguard’s expense. In this case documientatust be sent to:
OOHS
PO Box 416
Trenton, NJ 08625

Il Bloodbourne Pathogens

OOHS Bloodbourne Pathogen Exposure Control Plastate Lifeguards must be kept
on file at park offices for review or reference.

OSHA Bloodbourne Pathogen Regulation 29 CFR 19@80Inay be referenced at
www.state.nj.us/health/eoh/peoshweb/bbpsib.pdf.

A. Training

1. All lifeguards will be trained in accordancéwBloodbourne
Pathogen Exposure Control Plan and Red Cross Btnodb
Pathogen training every year.

2.  Documentation of Bloodbourne Pathogen trgjniill be sent to the
Trenton Lifeguard Coordinator by Regional FA/CPRttactor using
Bloodbourne Pathogen Exposure Control Plan CPR/FIRIS
Training Form (Pg. A-32).

B. Reporting Exposure Incidents

An exposure is defined as any contact with bodilidé of another person that may
enter the body through needle stick, open soreyumous membranes such as eyes or
oral cavity. Contact with saliva, urine, fecesmiy or sputum visibly contaminated
with blood is considered an exposure. If suchxgosure occurs, the following steps
must be taken:

1. When a lifeguard reports a Bloodbourne Path@ygposure to the
superintendent, the superintendent must imatelgi send the lifeguard to
an approved hospital or medical facility famatment. Inform the lifeguard
to tell the medical facility that this is Wonen’s Compensation.

2. Superintendent will report exposure withindits, Monday through
Friday between 8:00am to 5:00pm to: DEP Donsof Human Resources
609-984-3412, or Monday through Friday betw&®®pm and 8:00am as
well as weekends and holidays to: DEP comnatioios Center 877-927-

6337

3. Superintendents must complete RM-2 and faxahd&y through Friday
from 8:00 am to 5:00 pm to: DEP Division ofiHan Resources/Leave
Management 609-292-6424, or Monday througtigyrbetween 5:00pm
and 8:00am as well as weekends and holidayB®LJPEOSH 609-292-

3749.

4. Injury and lliness Incident Report must alsochmpleted.
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5. Lifeguards that had an exposure must supply S@tth the following
documentation from their medical provider and sulioyimail to OOHS at
PO Box 416 Trenton, NJ 08625.

a) Employee has been informed of any medical tgsésults

b) Employee has been educated about medical eomslthat can result
from exposure.
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Become a Lifeguard at New Jersey’:

State Parks

Nationally certified, professional Lifeguards are ready to train you to join our team. No

experience necessary. If you're at least 16 years old, mature, responsible, and have goo:

swimming skills, apply today.

You’ll be tested, trained, and receive United States Lifesaving Association (USLA) certificatic
at our expense. We offer a competitive starting salary and opportunities for advancemer

Don’t wait- give us a call today.

Lifeguard positions available Memorial Day through Labor Day at the following are:

SOUTHERN REGION

Atison Recreation Area
{Wharton State Forest}
744 Route 206
Shamong, NJ 08088
(600) 268-0444

Bass River State Forest
762 Stage Rd
Tuckerton, NJ) 08087
(609) 296-1114

Belleplain State Park
County Route 550
P.O. Box 450

Woodbine, NJ 08270
{609) 861-2404

Parvin State Park

701 Almond Road
Pittsgrove, N) 08318-3928
{856) 358-8616

CENTRAL REGION

Cheesequake State Park
300 Gordon Road
Matawan, Nf 07747
{732) 566-2161

Island Beach State Parl (Ccean)
P.O. Box 37

Seaside Park, NJ 08752

(732) 793-0506

Round Valley Recreation Area
1220 Lebanon-Stanton Road
iebanon, NJ 08333-3115

(908) 236-6355

Spruce Run Recreation Area
68 Van Syckel's Road
Clinton, NJ 08802

{908) 638-8572

For additional Information or to obtain an application contact:

NJ Department of Environmental Protection
Division of Parks and Forestry

State Park Service

PO Box 404

Trenton, NJ 08625-0404

Phone: {609) 984-6085 Fax: (609) 984-0503
Email: Gerry.davies@dep.state.nj.us

NORTHERN REGION

High Point State Park
1480 Route 23
Sussex, NJ 07461
(973) 875-4800

Hopatcong State Park
PO Box 85198

landing, NJ 07850-8519
(973) 398-7010

Ringwood State Park
1304 Sloatsburg Rd.
Ringwood, NI 07456-1798
{573) 962-7031

Stckes State Forest
1 Coursen Road
Branchville, N} 07826
(973) 948-3820

Swartswood State Park

P O Box 123

Swartswood, NJ 07877-52
{973) 383-5230

Wawayanda State Park
885 Warwick Turnpike
Hewitt, NJ 07421

(973} 853-4462



New Jersey Department of Environmental Protection
Division of Parks and Forestry

STATE PARK SERVICE

PERMISSION FOR LIFEGUARD APPLICANTS
UNDER 18 YEARS OF AGE
TO TAKE THE LIFEGUARD EMPLOYMENT TEST

grant my child
(Print Parent or Legal Guardian Name) (Printrdaof Child)

permission to take the New Jersey State Park SePRrie-Employment Lifeguard Test. | am not
aware of or been informed by a physician of anyigaar physical disability that would

prevent my child from completing this test.

(Date) (Signature of Parent or Legal Guargdian

Freshwater and Ocean Test

The physical fitness test consists of:

- Swim 500 meters in an indoor pool in 10 minutekess, using a swimming stoke performed
on the front only.

- Run 400 meters on a track or parking lot in 1 memt@ seconds or less.
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State Park Service

is medically qualified to perform the

(Name)

duties of a lifeguard for the New Jersey State Pamksice for the

(Year)
season.

LIFEGUARD DUTIES INCLUDE:

Hearing

Observation of Bathers

CPR

First Aid

Swimming

Running

Rowing

Paddling Kayaks

Free Diving to Depths of 15 Feet

Water Rescue with Rescue Buoy, KayBkat

(Date) (Signature of M.D. or D.O.)

THE PHYSICIAN'S STAMP OR SEAL MUST BE AFFIXED TO TH IS FORM TO BE
VALID

NOTE: Employee must personally deliver this original farthe area
Superintendent prior to the start of Eyyment.
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State of Neto Jersey
DEPARTMENT OFENVIRONMENTAL PROTECTION

Office of Occupational Health and  Safety
428 E. State Street PO Box 416
Trenton, NJ 08625
Phone (609) 292-1408
Fax (609) 984-2488

Hepatitis B Immunization

Immunization is offered and recommended to those employees who may come in contact with blood or other potentially infectious
materials. The immunization will not prevent hepatitis caused by other agents, such as Hepatitis A virus, Hepatitis C, or other viruses
known to infect the liver.

The immunization procedure consists of a regimen of three 1.0 ml intramuscular injections of Recombinant Hepatitis B Vaccine
(Remcombivax), to be given at one, two and six month intervals. Depending on your job duties completion of the series may be
followed by a blood titer to ensure development of immunity.

Common local reactions have included erythema, swelling and warmth. These signs and symptoms of local inflammation are generally
well tolerated and usually subside within two days of vaccination. Low grade fever (less than 101 F) occurs occasionally and is usually
confined to the 48-hour period following vaccination. As with any immunization, there is the possibility of more serious side effect. Less
than every 100,000 person receiving the vaccine have had serious side effects including myelitis, seizures, meningitis and Gullian Barre
Syndrome.

| have read and understand the Hepatitis B immunization procedure.
Please check one of the following
| wish to participate in the Hepatitis B immunization program. Please provide forwarding

address: and Phone #
for notification of third shot in December or January.

| have already received the immunization. Date: Where

I had all three shots and would like a Hepatitis B titer drawn.
| refuse to participate in the immunization program. (Must read below)
Hepatitis B Vaccination Refusal

| understand due to my occupational exposure to blood or other potentially infectious material | may be at risk of acquiring hepatitis B
virus (HBV) infection. | have been given the opportunity to be vaccinated with hepatitis B vaccine, at no charge to myself. However, |
decline hepatitis B vaccination at this time. | understand that by declining this vaccine, | continue to be at risk of acquiring hepatitis B, a
serious disease. If in the future | continue to have occupational exposure to blood or potentially infectious materials and | want to be
vaccinated with Hepatitis B vaccine | can receive the vaccination series at no charge to me.

Name (Print) Date State Park Area

*Signature Date

Signature of parent or guardian required if employee in under 18 years of age.
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State of Nefo JJersey

Department of Environmental Protection

Northern Region Office
PO Box 1100
Andover, NJ 07821
Tel: 973-786-5210
FAX: 973-786-6356

To: Lifeguard Officers

FROM: Art Clarke, Water Safety Supervisor
Northern Region Office

DATE: August 2, 2009

SUBJECT: Training Assignments for the Week of August 8, 2009
Saturday, August 8, 2009 - 9:40 a.m. Sighted SubimeDrill
Sunday, August 9, 2009 - 9:40 a.m. Water Search tbiyear Old Child

The following pages should be read and discussadglthe week:

American Red Cross CPR/AED for Professional Resscand Health Care Providers. Read the entire
book. It is short.

These assignments should be done with all lifeguaréddition to any other skills the Lifeguard iodf thinks is
necessary to teach or review.

C: Regional Superintendent
Superintendents

New Jersey is an Equal Opportunity Employer
Recycled Paper
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DPF-069 New Jersey Division of Parks and Forestry

5/09

Date Tuesday, August 4, 2009

(Day andDate)

Weather Readings

Water Temperature: degrees

Air Temperature: 70 degrees
85 degrees

WeatherConditions: Clear

Partly Sunny

Number of Bathers in\Water
45
100
90
Activity Report
First Aid: 3
Assist: 1
Rescues: 0
Drownings: 0
CPR and Rescue Breathing: 0
Ambulance Call: 0
Lost Children: 1
Objectionable Behavior: 0
Preventative Actions: 10

State Park Service
Daily Lifeguard Record

Area Stokes State Forest

Lifeguard Name

Time

In Out

Rick Smith 9:30AM 6:00PM
AM
PM Lisa Hall 9:30AM 6:00PM
AM Mike Hart 9:30AM 6:00PM
PM
LanceGallo 9:30AM 6:00PM
11:00AM
2:00PM
4:00PM

Name of Recorder

NOTES, COMMENTS, ETC.COMMENTS MUST BE FACTUAL - NOT OPINION

Rick Smith

Examples: Lisa Hall has to care for a lost child for 1 1/2hours.

Closed for thunderstorm 2:00PM. Reopened at 4:0PM.
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New Jersey Division of Parks and
Forestry State Park Service

ISLAND BEACH STATE PARK

Daily Lifeguard Record

e 7/6 /13

Park Attendance: Looc

Weather Readings

.Number of Bathers in Water

Water Temperature & & 10:00 AM
70 2:00 PM
Air Temperature 75T AM
_ KO PM
Tide 728 M yian
=22 5/5' 7 Low
Wind Direction C ALl AM
S FE PM
Wind Velocity et AM
7 / (@ PM
Weather Conditions Lo WYy
FheTil SonbtY PM
b
Surf Condition L. i3 AM
= B PM

/o0 10:00 AM Raysie)

2:00 PM

Miscellaneous Activities/Comments ‘

Flag Code: )/E': Loedigd
Activity Report:

First Aid

Assist

Rescues - Rip Current
Rescues — Other Rescues
Drownings

CPR & Rescue Breathing
Ambulance Call

Lost Children -
Objectionable Behavior

Prevention Actions

R
B
_r
O
O
2
S S
=1
o

& O

(9 7 ¢ 5:00PM

FracT4a . Ui OFPINION

P
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New Jersey Division of Parks and~orestry
State Park Service

Year End Lifeguard Activity Report

Date Area

First Aids

Assists

Rip Current Rescues:(IBSP)

All Othel Rescue

Drownings

CRP or Rescue Breathing

Ambulance Calls

Lost Child/Person

*Objectionable Behavior

Preventative Actions

Lifeguard Officer Superintendent

*Objectionable Behavior is defined as "an extraoady problem with getting
someone to obey the regulations.
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New Jersey Division of Parks and Forestry
State Park Service

First Aid/ Incident Report

Néme: jj)ﬂ)éf::ﬁ» jﬁm&f’f; Age: /9 Sex: /Vf Date: 7 HfIE
(1;151_)}“ A (First) D ‘ S
Address:_// 5 < ﬁ/ E AER /L/ T Telephone # %? /= o5 P02 (]

Guardian/Witness: /U vt/ LY :Té WE S
Complaint: Cor 0?!(;' HT Foor {zﬂ ALE if}’k?wf&ﬂf}

Circumstances: ﬂ? OGSy gﬁ:“@CJ +H

Time: // AM or PM Location: B Y g"r’ﬁ o é;L

Medical conditions, Allergies, etc: ﬂ/ o E
Injury Suspected: é() T o F oo T

Treatment: KL‘F",/}VLJF& Cu T AL/UQ @#@;ﬂﬁ}fﬁ}ﬁé & o F@é‘)?ﬂ

Recommendation: -g = E .«{:} ac TCDA £Z..

Comments:

Guardian/Witness Signature: /l/ ’ /éﬁ&ﬁd\;”

- RV
Attendant’s Signature: . M,f

Lifeguard’s Signature: T F &2*‘4“%:}%’«7#
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DPF-092 New Jersey Division of Parks androrestry
2/10 State Park Service

Lifeguard Evaluation Sheet

Area HopatcondStatePark Date

7/30/2010

Name DianeSmith

Topic of Evaluation Rating Comments

General Ability

Promptness

Takes Orders

Ambition

Appearance

Compatibility with Guards

NlWlwlw|lw]|w

Tact with Visitors

Confidence 2 Reluctant to EnforBeiles

Reliability 4

Attendance 5 Nevekbsent

Punctuality on Rotation 4

Guarding Ability

Familiarity and Utilization of Equipment 3 Sedaghedpaper.

N

Attentiveness on Duty

w

Scanning

Reaction to Emergency 4

Rescue Ability 4 Did well in drills, but no resdscue.

Procedural Understanding 3

Physical Fithess

Progress During Season

Participation in Physical Fitness Program

Endurance

Swimming Ability

AlO|WW|>

Motivation to Keep Fit

Number of Years Expected to Return: 2

Lifeguard Title: Lifeguard 3

Recommended for Rehire: X Yes No

Unsatisfactory

Rating Key: 1

2 NeedsImprovement
3 Satisfactory

4 Above Satisfactory
5

Outstanding
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Lifeguard Evaluation Sheet (Back)

General Comments (Rater):

Diane is a good lifeguard, but often ignores soffith® less important
aspects of her job.

Rater Signature

Rater Title __LifequardLieutenant

Superintendent's Comments (Reviewer):

Superintendent Signature

I have had the opportunity to review my final rating.

Ratee Signature

Title __Lifequard3

2/10
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DPF-049 New Jersey Division of Parks and-orestry

2/10 State Park Service

Lifeguard Employment Test - ScoreSheet

Use ball point pen. DO NOT useencil.

Test Area: Ramapo Colleg®ool
Name: Diane Smith

Area: Hopatcong Stat®ark
Date: 5/3/06

PHASE ONE (500 Meter Swim - maximum 1@inutes)

Time: 9:14 Timer Initials:

Remarks:

AC

PHASE TWO (400 Meter Run - maximum 1 minute 40 seconds)

Time: 1:37 Timer Initials:

Remarks:

AC

PHASE THREE (Interview and Recommendation)
[ X ] Hire
[ ] Not Hired

[ ] Referred to Another Area

Remarks: __EMT, CollegeSophmore

Uniform Sizes: T-shirt Large

Swim Suit

36
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New Jersey Division of Parks and Forestry
State Park Service

Designated Bathing Area
Death or Serious Injury Report

AREA:

DATE OF OCCURRENCE: EIM

VICTIM NAME:

VICTIM ADDRESS:

AGE: SEX: RACE:

NAME OF LIFEGUARDS ATTENDING TO VICTIM AND ON DUTYAT THE TIME OF OCCURRENCE:

WITNESSES (INCLUDE NAMES AND ADDRESSES):

RESCUE-EXACT LOCATION:

APPROXIMATE DEPTH OF WATER (IF APPLICABLE):

WATER TEMP. SURFACE: WATER TEMP. BOM

WEATHER CONDITIONS: UNDERWATER VISIHY:

WATER SURFACE CONDITIONS:

BRIEF DESCRIPTION OF INCIDENT:

PREPARED BY: DATE:

REVIEWED BY SUPERINTENDENT : DATE:

(See Reverse Side)
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NJ DIVISION OF PARKS ANF FORESTRY
STATE PARK SERVICES

LIFEGUARD FIRST AID EQUIPMENT
INVENTORY AND REQUEST

ITEM

FIRST AID ROOM

IN STORAGE

REQUEST

BACKBOARD

BACKBOARD STRAP (5 PER BOARD) OR 1 SPIDER STRAP

CERVICAL COLLARS *BABY NO-NECK

PEDIATRIC

ADULT ADJUSTABLE

HEAD IMMOBILIZER

AED

AED Pads Adult (unexpired)

AED Pads Child (unexpired)

EXAMINATION LIGHT

EXAMINATION TABLE

FIRST AID KITS (EMPTY)

INSTRUMENT TRAY (WITH COVER)

POCKET MASKS ** ADULT OXYGEN INLET

POCKET MASKS ** CHILD OXYGEN INLET

PRIVACY SCREEN

WOOL BLANKETS

BAG VALVE MASK — CHILD

BAG VALVE MASK — ADULT

OXYGEN REGULATOR

OXYGEN D CYLINDERS

NASAL CANNULA — CHILD

NASAL CANNULA — ADULT

OXYGEN REBREATHER MASK — CHILD

OXYGEN REBREATHER MASK — ADULT

SET OF NASAL AIRWAYS

SET OF ORAL AIRWAYS

AED

MANUAL HAND HELD SUCTION UNIT

RED CROSS FIRST AID TEXT BOOK **

RED CROSS CPR/AED FOR PROFESSIONAL RESCUER TEXT BOO

RED CROSS LIFEGUARDING BOOKS

OPEN WATER LIFESAVING USLA MANUAL

*BRAND LAERDAL
** REQUIRED BY NJ DEPARTMENT OF HEALTH & SENIOR SERICES

AREA
A-20

SUPT/HEAD LIFEGIRD
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NJ DIVISION OF PARKS AND FORESTRY
STATE PARK SERVICE

LIFEGUARD FIRST AID SUPPLIES
INVENTORY AND REQUEST

ITEM

FIRST AID ROOM

IN STORAGE

REQUEST

ALCOHOL WIPES ( FOR CLEANING INSTRUMENTS) 1 BOX *

BLEACH (FOR CLEANING INSTRUMENTS & FIRST AID ROOM)

BAND AID PLASTIC STRIPS 1" 100/BOX*

BAND AID PLASTIC STRIPS EX. LG. 50/BOX*

DISPOSABLE FACE SHIELD (5)*

DISPOSABLE PROTECTIVE GOWN (5)*

GAUZE STERI PADS 2” X 2" 100/BOX*

GAUZE STERI PADS 3” X 3" 100/BOX*

GAUZE STERI PADS 4” X 4" 100/BOX*

GAUZE-2" ROLL SOFT KLING N/S 12/BG.

GAUZE-3" ROLL SOFT KLING N/S 12/BG.*

EYE DRESSING PACKET*

TRIANGULAR BANDAGE 4 UNITS*

ADHESIVE TAPE 1"(1)*

ADHESIVE TAPE 2" 1 UNIT*

SCISSORS, BANDAGE 1 UNIT*

SCISSORS, STRAIGHT 1 UNIT*

TWEEZERS (SPLINTER FORCEPS) 1 UNIT*

SAM SPLINTS

GLOVES, NITRILE N/S MEDIUM 100/BOX*

GLOVES, NITRILE N/S LARGE 100/BOX*

COLD PACKS 16/CASE*

LIQUID SOAP (ANTI-BACTERIAL) 16 0Z. BTL.

FACIAL TISSUE BOXES

DRINKING CUPS BOXES

*REQUIRED BY NJ DEPARTMENT OF HEALTH & SENIOR SERZES

AREA SUPT/HEAD HEUARD
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NJ DIVISION OF PARKS AND FORESTRY
STATE PARK SERVICE

LIFEGUARD EQUIPMENT
INVENTORY AND REQUEST

ITEM

FIRST AID ROOM

IN STORAGE

REQUEST

AIR HORNS

AIR HORN CANISTERS

BATHING AREA LINE FLOATS

BEACH UMBRELLAS

BIMINI CANOPIES

BINOCULARS

BOAT WARNING BUOYS

BULL HORNS

LANYARDS (ELASTIC)

WHISTLES

LIFEGUARD STANDS

LIFEGUARD STAND CUSHIONS

LINE CLIPS

LINE SPLICING FIDS

MASK

MOORING BUOYS

OARS -8 FOOT

OARS -9 FOOT

POLYETHYLENE HOLLOW LINE 1,000’ 3/8 OR 1/4

POLYETHYLENE HOLLOW LINE 500’ 3/8 OR 1/4

RESCUE BOATS (IBSP)

RESCUE BOARD (IBSP)

SNORKELS

SWIM FINS — SMALL

SWIM FINS — MEDIUM

SWIM FINS — LARGE

SWIM FINS — EXTRA LARGE

THERMOMETERS

TORPEDO ( RESCUE) BUOYS*

KAYAK

KAYAK PADDLE

KAYAK BACKREST

KAYAK LEG STRAPS — (IBSP)

USCG LIFE JACKET (PFD)

LINE BOXES - IBSP

BOAT ROLLER — IBSP

ROLLEZE - IBSP

JETTY CLEATS - IBSP

*REQUIRED BY NJ DEPARTMENT OF HEALTH & SENIOR SERZES

AREA

SUPEAD LIFEGUARD
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Month:

New Jersey Division of Parks and Forestry
State Park Service

Island Beach State Park

Personal Watercraft Maintenance Log Checklist

Year:

Hours/Use

Gas

Rescue Tube
Type 3 P.F.D

Linlmnte

Oil/Lubricate
Fire

Flush out
Radio Bag
2 Lanyards
Tow Rope
W nifa

Mask Fins
Cyvtinniiichn

F.A Kit

Compass

Inspection
Completed
(Initial)

©|00 ||| 01~ W[N] pay
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*** |f you are interested in obtaining the plans for the
freshwater lifequard stand please contact Supt. Relzca
Fitzgerald at the High Point State Park office
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New Jersey Division of Parks and-orestry
State Park Service

Lifeguard Uniform Inventory and Request

ITEM SIZE ON HAND | REQUEST ITEM SIZE ON HAND | REQUEST
Rain Park N/A EMT Short: S
Lifeguard Swim Shorts M EMT Shorts M
Lifeguard Swim Shorts L EMT Shorts L
Lifeguard Swim Shorts XL EMT Shorts XL
Female Swim Suit 30 EMT Shorts XXL
Female Swim Suit 32 First-Aid T-Shirts (Long Sleeve) M
Female Swim Suit 34 First-Aid T-Shirts (Long Sleeve) L
Female Swim Suit 36 First-Aid T-Shirts (Long Sleeve) XL
Female Swim Suit 38 First-Aid T-Shirts (Long Sleeve) XXL
T-shirt (Short Sleeve) M First-Aid T-Shirts (Short Sleeve) M
T-shirt (Short Sleeve) L First-Aid T-Shirts (Short Sleeve) L
T-shirt (Short Sleeve) XL First-Aid T-Shirts (Short Sleeve) XL
T-shirt (Long Sleeve) M First-Aid T-Shirts (Short Sleeve) XXL
T-shirt (Long Sleeve)
T-shirt (Long Sleeve) XL
Trainer Polo Shirt M
Trainer Polo Shirt L
Trainer Polo Shirt XL
Trainer Polo Shirt XXL
Sweat Pants M
Sweat Pants L
Sweat Pants XL
Sweat Pants XXL
Hooded Sweatsuit M
Hooded Sweatsuit L
Hooded Sweatsuit XL
Hooded Sweatsuit XXL
Hat - Baseball N/A
Hat - Wide Brim Standard
Hat - Wide Brim XL
Polarized Sunglasses N/A
Area
Superintendent/Head Lifeguard Date

A-30




New Jersey Division of Parks and Forestry
State Park Service

Beach Wheelchair Sign Out Sheet

NAME ADDRESS PHONE # TIME OUT | TIME IN
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State of Nefo JJersey

DEPARTMENT OFENVIRONMENTAL PROTECTION

Office of Occupational Health and Safety
428 E. State Street PO Box 416
Trenton, NJ 08625
Phone (609) 292-1408
Fax (609) 984-2488

Bloodbourne Pathogen Exposure Control Plan, CPR/Fir st Aid Training

I, a lifeguard for State Park Service, received the following information concerning bloodbourne pathogens in my Lifeguard Training
class:

A copy or access links of the regulation, 29 CFR 1910.1030

An explanation of the Lifeguard Exposure Control Plan and how to access a copy of it.

An explanation of the epidemiology, symptoms and transmission of bloodbourne diseases.
An explanation of activities that may expose me to blood or OPIM

An explanation of how to protect myself from exposure.

Information on types, proper use, location, removal, handling, decontamination and disposal of personal protective equipment
(PPE)

An explanation of why the PPE was selected.

Information about the hepatitis B vaccine, including it efficacy, safety method of administration, benefits of vaccination, and
how it is offered free of charge.

Information of action to take and who to contact in emergencies involving blood or OPIM.

An explanation of procedures to follow in an exposure incident occurs, including how to report it and the medical follow-up that is
available.

Information on the post-exposure follow-up that the employee is required to provide to the employer.
An explanation of the signs and labels and/or color coding.

An opportunity for interactive questions and answers with the person conducting the training.

Work Location: Date:

Lifeguard Name (Print) Lifeguard Signature

CHECK HERE IF ADDITIONAL NAMES ARE ON THE BACK

I, the trainer for these lifeguards, certify that the above topics were covered in the training class.
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New Jersey Department of EnvironmentaProtection
Division of Parks andForestry

State Park Service
PO Box420
Mail Code 501-04
Trenton, NJ 0862509420

| certify that | have read and understand the New
Jersey State Park Service Lifeguard Manual for
Administration and Procedures dated May 2017.

Name:

Signature:

Date:

SPS Area:
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